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CURRICULUM VITAE
)TIJO V P

Permanent Address:
Vattappilliyil (House),
Jellippara (P O),
Mannarkad,
Palakkad,
Kerala.
Pin: 67858.
Mobile Number : +91 9747706012.
Passport Number: M2138549
Email : tijopaul1986@gmail.com


Correspondents  Address:
Manappuram Coach India
Vica City,
District Police Office Road,
Yakkara (P.O),
Palakkad,
Kerala.
Pin: 678014.

Personal Data
Date of Birth      : 07-10-1986
Age                    : 31Years
Sex                    : Male
Nationality         : Indian
Marital Status     : Married
Father’s Name    : Paul V T
Mother Name     : V P Mary


Languages Known: 
· English        : Read, Write & Speak
· Malayalam  : Read, Write & Speak
· Hindi           : Read, Write & Speak
· Tamil         : Speak


Interests and Hobbies
· Riding bike
· Reading News Paper
· Listening to Music
· Playing Volleyball 



	Work Experience-1: 
Employer Name                         : Manappuram Finance LTD.
Date of Joining                            : March 22nd, 2010.
Date of reliving                           : May 23rd ,2017.
Total experience                          : 7 Years & 2 Months.
Designation                                 : Sr. Asst.

Field Of Experience
Purchase Department- 5 Years & 6 Months
· Dealing with top IT & Other vendors for IT & other related procurement 
· Doing end to end procurement cycle activity
· Co - ordination with Asset team for asset related procurement and maintaining all procurement related data
· Vendor management of all vendors for Capex & Opex.
· Negotiating with the vendors for material procurement while co coordinating with the higher authorities of the company, ensuring statutory and company 
· Ensuring smooth co-ordination with indenting dept. and corresponding with 
    Suppliers on scope of supply and specifications
· Placing the Purchase Order to Vendors (Oracle & Manuel).
· Accountable for receiving purchase indents/requisitions from user dept.
· Project material Distribution system management by providing Octroi, VAT& courier charges & related finding, Payment and Bank reconciliation.
· Monitoring of timely delivery and installation of assets. 
· Invoicing against PO (Oracle).
· Preparation & analysis of actual cost v/s estimated cost
· Follow up for timely payment to vendor.
· Internal and Statutory Audit co ordination With KPMG,EY etc
Operation Department- 1 Year & 2 Months
· Branch operation (Scheduling of auction, sanction of bills etc.)
· Monitoring branch operations.
Branch Level- 6 Months. 
· Appraisal of gold purity.
· Collection and updation of KYC details.
· Experience in Cash Counter.
· Follow up for timely repayment of loan.
· Mobilization of NCD. 

Work Experience-2:
Employer Name                         : Manappuram Foundation.
Date of Joining                             : May 24, 2017.
Date of reliving                            : Continuing.
Notice Period                               : One month.
Total experience                          : 11 Months.
Post                                               : Accountant cum Center Head
Designation                                  : Sr. Asst.

Field Of Experience
Accountant-
· Preparation of Budget, TB and Balance etc.
· Preparation of notes for approval taken.
· Evaluation of bills and Quotation.
· Invoicing and payment
· Monitoring of fund flow
· Manage the expense with income 

Computer Experience
· Proficiency in Oracle Financials, Dot Net, MS Office and DTP.


	

 Reference:  

1. N C Rramachandran
GM Purchase
Manappuram Finance LTD
PH: 9349083724

2. Fidal Raj
CFO
Manappuram Foundation
PH: 09809062850

	Academic Record
B.COM- Graduation 
Calicut University.
Malappuram, Kerala. 
Year of Passing: April, 2007.
Percentage of Marks obtained: 55%.

PLUS TWO (XII)
Board of Higher Secondary Education, 
Govt. Of Kerala 
Year of Passing : March, 2004
Percentage of Marks obtained : 50%

SSLC (X)
General Education department,
Govt. Of Kerala .
School – Mount Carmal High School, Jellippara.
Year of Passing : March, 2002
Percentage of Marks obtained : 55%

Computer
· DCA (MS Office and C++)
· Smart Accounts (Tally, Peach Tree, Tata EX, DAC Easy, Project).
· DTP

Competencies
· Good team player. 
· Confident, Loyal, Hard working and able to work under pressure
· Organized and well structured at work.
· Independent and self-motivated. 
· Committed to deadlines and schedules.
· Honest, Sincere and a Hard Worker with a high level of Integrity.


I hereby declare that the above furnished details are true and fair to the best of my knowledge and belief. Also I believe that I can build up and conduct a great career with you, thus in turn contributing to the growth and prosperity of the firm that will be beneficial mutually to the organization and myself.

Place : Palakkad                                                     Yours Faithfully,

Date  : 01-05-2018	                                                       
                                                                                TIJO V P	                                       
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